KWG Minutes

June 15, 2006

Present:
Carolyn, Anne, Shona, Raj, Crystal

High Tea

· Silent Auction

· Need to collect donations!!
· Tax receipts can be issued for goods (see U of T/ ICDR policy)

· To be stored at Alysia’s house prior to the Tea

· Crystal to ask Penny if people can drop at ICDR first

· Alysia to coordinate donations and silent auction

· Presenters

· Julie

· Students (5-10 minutes)

· Equipment

1.  Church has the following:

· Microphone

· Projector

· Cups/saucers

· Screen

2. KWG needs:

· Tea pots – group to borrow

· Laptop - ? Julie/Mike or Raj

· Linens

· Floor plan – Crystal to make up and pass to Raj for church

· Help needed for High Tea – estimate need for at least 15 people to help with looking after tables and in kitchen, set up and take down

· Newspaper – Crystal to ask Julie about contact

· Food

· Clotted cream
· Sugar

· Jam

· Tea

· Jam

· Shona to look into donations from grocery stores

· Anne to coordinate food (purchase and baking)

· Posters – to disseminate and ask Mike to update website

· Tickets

· Shona to make and up and pass some to KWG and church for sale

· 80 tickets total

· Shona to keep track of numbers of tickets purchased or reserved

